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ARE YOU ELIGIBLE FOR 
UNEMPLOYMENT?

ÅYes (for your work as part -time faculty )

ÅPart-time faculty are at -will, temporary 
employees;

ÅPart-time faculty are contracted on a semester -
by -semester basis and do not earn 
compensation between semesters;

ÅAssignments are subject to funding, enrollment, 
and FT loads

ÅSo even with a tentative assignment, you do not 
have a reasonable assurance of returning to 
work ( Cervisi, 1989).
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MEETING ELIGIBILITY 
REQUIREMENTS

ÅYou must:
ÅHave received enough wages during the base 

period to establish a claim. ($1,300 in the highest  
quarter of your Base Period)
ÅBe totally or partially unemployed.
ÅBe unemployed through no fault of his/her own .
ÅBe physically able to work.
ÅBe available for work which means to be ready 

and willing to immediately accept work.
ÅBe actively looking for work. 
ÅMeet eligibility requirements each week benefits 

are claimed.
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WHEN TO APPLY

ÅFile during the week (Sunday ð Saturday) of your last 
day of performing paid work .

ÅIf you work at two or more districts, you do not have 
to wait until the end of the semester of both districts 
if they end during different weeks

ÅYou will need to know:
ÅYour hourly rate

ÅDistrict Calendars: Make sure start and stop dates for your 
work are correct.

ÅOn the EDD website, read the section òApply for UI 
Benefitsó to help you gather all the materials you 
need.
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òUNDER-EMPLOYMENTó

ÅIn California, you can receive Unemployment Insurance 
because of reduced workload.
ſFor instance, if you taught three classes in Spring, but only 

teach one in Fall, you may be able to continue receiving 
your benefits by:
¶Filling out and returning the bi -weekly form and entering the 

actual hours worked.

¶Those earnings will be deducted from your weekly benefit 
amount and if they are less than the benefit amount, you will 
receive the difference.

  Å If your weekly earnings are $100 or less, the first $25 
dollars does not count. The amount of earnings more than $25 is 
subtracted from your weekly benefit amount and you are paid 
the difference, if any. 

  Å If your weekly earnings are $100 or more, you are 
allowed to keep the first 25% and the balance is deducted from 
your weekly UI benefit amount.

You can continue to receive a partial weekly benefit until your 
total award for the year is used up.
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TRACK WAGES YOU 
RECEIVE WHILE 

COLLECTING YOUR BENEFIT
ÅYou are eligible to collect a benefit in weeks that you 

are no longer working.

ÅBUT, if you receive wages from prior work while you are 
unemployed, EDD may think that these wages are for 
new work completed while you are off work.

ÅTherefore, take note of the date, amount of pay, and 
what the pay was for in your records if EDD asks in the 
future. (example, retroactive pay from late salary 
increase)
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APPLYING

ÅApply during the week of the day of your final 
meeting even though you havenõt received your 
final paycheck.

ÅThere is a one -week waiting period after you apply 
(an EDD week is Sunday ð Saturday). 

ÅApply online at:
www.edd.ca.gov
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UI WEEK:
REPORTING OF WAGES

ÅFor UI purposes, a week begins on Sunday and ends the 
following Saturday. Whether you have been paid or not, 
report the total gross wages for your regular pay for the 
hours worked in the last week you worked, beginning with 
Sunday and ending with your last day of work.

For example, if the last day you worked was Thursday, 
you would report wages earned from Sunday through 
Thursday. See the chart below:
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TIME TO FILE?

ÅYou may file your claim with UI Online

ÅMonday    4 a.m. ð 10 p.m. 

ÅTuesday - Friday  2 a.m. ð 10 p.m. 

ÅSaturday   2 a.m. ð 8 p.m. 

ÅSunday   5 a.m. ð 8:30 p.m. 

ÅYou may also file via phone, fax, or US 
mail.
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FILLING OUT THE FORM 
ONLINEé
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GETTING STARTED

ÅFirst, you register and create an account with 
EDD.

ÅUse your personal, not District, email 
address.

ÅRequirement to create an ID.me account

ÅFollow the directions given on the website

ÅYou will need a cell phone or tablet with a 
camera
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PRESENTER'S NOTE

ÅAnswers provided are 
examples  only.

ÅYou must answer the 
questions honestly to reflect 
your personal circumstances.
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A list of your past 

employers will 

populate. Select 

the job  that  you  

are  finishing  the  

day  that  you  

appl y. They are 

your last employer.

If your last 

employer isnõt 

listed, you can 

search for 

them. See 

next slide.
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Not your 
department 

chair.  Should be 
an administrator 
or member of 
District payroll/HR.

This is the 
reason. 
See next 
slide.
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Base Wages
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BASE WAGES

ÅWages to Establish a Claim

ÅEmployers report wages to the Department for each 
employee. The department uses this information to decide if an 
individual earned enough wages in a base period to establish 
a UI claim. A base period is a specific 12 -month period. For 
example, if a claimant files a claim that begins in April, May, or 
June, the claim is calculated based on wages paid to the 
claimant between January 1 and December 31 of the prior 
year.

ÅThe minimum weekly benefit amount is $40 and the maximum 
weekly benefit amount is $450. For more information about how 
the Department calculates a UI claim, review, How 
Unemployment Benefits are Computed (DE 8714AB) , A Guide 
to Benefits and Employment Services (DE 1275A) , and the 
California Employerõs Guide (DE 44). 
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DETERMINING BENEFIT
MUST HAVE EARNED AT LEAST

$1300 IN ONE QUARTER

If you are 

applying 

May/June 2025, 

you will need 

total earnings 

from ALL jobs 

going back to 

Jan. 1, 2024
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Question 2 c 
dropdown menu
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òAre you 

returning to 

work?ó

NO, you have 

no reasonable 

assurance!
The purpose 

of this 

question is to 

determine if 

you belong 

to a union 

that controls 

your hiring. 

You do not.
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REASONABLE ASSURANCE?
NO!

Cervisi Decision 
Cervisi v. California Unemployment Insurance 

Appeals Board  (1989) 256 Cal.Rptr.142. 

The Cervisi decision states, òan assignment 

that is contingent on enrollment, funding, or 

program changes is not a ôreasonable 

assuranceõ of employment.ó
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IF YOU ARE RECEIVING 
A PENSION

Some pensions are deductible from UI benefits .

If you are receiving a pension other than Social Security, 
Railroad Retirement, or a pension based on another 
person's work or wages, you may have to repay UI 
benefits received, if the pension payments are for the 
same time period . 

A determination interview may be needed to determine 
if your pension payments are deductible.
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-REVIEW
 --PRINT (SAVE PDF)

  ---SUBMIT

ÅPrint a copy (paper or saved PDF) of the online 
form for your records and to refer to in any future 
correspondence with EDD.

ÅRemember, there is a one week waiting period for 

which you will not receive benefits.  That one week 

always begins the Sunday after you file.
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NOW WHAT?
PROCESS

ÅYou will receive a Notice of Unemployment 

Insurance Claim Filed in the mail:

ſCheck that the information is correct; you have 

10 days to make any corrections.

ÅYou will also receive a òNotice of 

Unemploymentó Insurance Award . This notice 

will have: 

ſthe beginning and ending dates of your claim, 

ſthe maximum benefit amount you are entitled to, 

ſthe weekly amount you will receive.

ÅThese are also available in your online EDD 

account. 
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NOW WHAT?

PHONE INTERVIEW

ÅThis is standard practice

ÅYou will receive a notice for the date and 
time of your phone interview; this is standard 
practice 
ÅA list of questions is provided on the back of the 

notice.

ÅKeep your answers short!

ÅDo NOT Lieñbe honest and concise

ÅRemember ð you are not on semester break or 
recess; you simply donõt have a job

ÅDO YOUR BEST TO NOT MISS THE CALL! If you 
know that you will not be available, call or 
email EDD from your EDD log -on and let 
them know. 
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NOW WHAT?
DELAYS

ÅDue to fraud committed early in the pandemic, 
EDD is now very cautious

ÅThey are delaying benefits to review claims 

ÅIf your benefits are delayed, contacting your 
State Assemblymemberõs/State Senatorõs office 
can help your claim receive faster attention.

Åhttps://findyourrep.legislature.ca.gov/  
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NOW WHAT?
DENIALS

ÅIf you are denied benefits, you have 20 days to 
appeal. 

ÅPossible Reasons: 
ÅEDD was told by the employer that you would 

be returning the following semester.
ÅYou did not report wages paid.
ÅSome dates on your form were not accurate.

ÅRemember Cervisi!

ÅMost claims are won at the first stage

 of appeal.
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UNEMPLOYMENT 
BENEFITS

ÅòI wish to appeal the determination to deny benefits based on 
the Cervisi Decision (Cervisi v. Unemployment Insurance 
Appeals Board -208 Cal. App. 3d 635; Cal. Rptr. 142 Feb. 1989) 
and the following grounds: I am a temporary hourly employee 
laid off because of lack of work. When I am employed, I am 
paid on an hourly basis. Any assignment I receive is contingent 
on funding, enrollment, and program changes. Consequently, 
as a temporary employee without an actual or implied 
contract, I do not have reasonable assurance of continued 
employment and am eligible for unemployment benefits.ó

ÅAlso send a copy of the Cervisi Decision with 
your appeal.
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